
 

SPRINGFIELD TOWNSHIP POLICE DEPARTMENT 
Wyndmoor, Pennsylvania 

 
 

Policy 4-10 
 

Policy Title:  Pennsylvania Right to Know Act and the Release of Police Records 
 
Date of Issue: December 1, 2022   Rescinds: None 
 
By Authority of:   Chief of Police 
 
 
I. Purpose 
 
The purpose of this policy is to establish guidelines necessary to comply with the Pennsylvania Right to 
Know Act. 
 
 
II. Policy 
 
It is the policy of the Springfield Township Police Department to comply with the requirements of the 
Pennsylvania Right to Know Act (Act 3 of 2008), 65 P.S. Sections 67.101, et seq. 
 
 
III. Procedure 
 

A. The Detective supervisor serves as the Open-Records Officer for the Springfield Township 
Police Department. 

  
B. All requests for police department records covered under the PA Right to Know Act should 

be made using the appropriate form (Attachment A), however other forms of written 
request will be accepted. 

 
C. Public records are available in person from the Springfield Township Police Department, 

Monday through Friday, 8:30 a.m. to 5:00 p.m., excluding holidays or extenuating 
circumstances.  Records may be requested by mail with the appropriate fee and a self-
addressed stamped envelope.  If a request for records is granted, the following fee schedule 
will apply: 

 
1. Accident Reports - $15.00 as provided by PA Title 75 

 
2. Incident Reports - $0.25 per page for black & white copies 

$0.50 per page for color 
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3. Photographs - $1.00 per CD 
 

4. In-Car Camera, Body Worn Camera, and Police Station Security Footage shall be in 
accordance with Act 22 of 2017.  Fees for the Springfield Township Police Department 
shall be: 

 
i. $125.00 non-refundable initial filing fee AND a $200.00 deposit for the first 

hour, or any part thereof, for the requested production. 
 

ii. After one hour, the department will continue to charge $200.00 per hour, or 
any part thereof, for the requested production. 

 
5. All other fees shall follow the PA Office of Open Records Fee Schedule (Attachment B). 

 
6. All fees shall be collected prior to the release of any record. 

 
D. There shall be no limitation on the number of public records which may be requested or 

made available for inspection or duplication.  Fees will be assessed per copy requested. 
 

E. There shall be no requirement to disclose the purpose or motive in requesting access to 
records which are considered public. 

 
F. Under the “Right to Know Law,” investigative reports are exempted from the definition of a 

“public records,” therefore any such request will be denied. 
 

G. Criminal History information is not accessible under the “Right to Know Law.” 
 

H. Unless a charge of juvenile delinquency is transferred for criminal prosecution under section 
6355 of the Juvenile Act, or the court otherwise orders, the records and files of a juvenile 
shall not be open to public inspection or their contents disclosed to the public.  

 
I. The Open Records Officer will make a good faith effort to determine if the record requested 

is a public record and respond as promptly as possible under the circumstances existing at 
the time of the request. 

 
J. Act 22 of 2017 – Recordings by Law Enforcement Officers 

 
a. The department adheres to the requirements established by Act 22 of 2017 and Title 42, 

Ch 67 A01 to 67A09 inclusive.  These requirements apply specifically to designated 
Recordings by Law Enforcement Officers within the scope of the act.  In addition to 
specified requirements the department is provided certain allowances to request 
information not normally included within the provisions of the Right To Know Act.    

 
b. The department’s process for the release of these records shall be as follows:  
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1. The requestor must comply with department policy regarding video retention 

schedules utilized by the department for the availability of recordings.  
 

2. The requestor must file a Request for Recordings by Law Enforcement Pursuant to 
Chapter 67A Form (Attachment C), along with the minimum fee listed within this 
policy. 

 
3. The department shall provide an itemized invoice depicting the expected time 

frame and service distribution to the requestor, should the fee exceed the required 
minimum.  

 
4. Regardless of the above, any and all total fees shall be paid in full by the requestor 

prior to the release of the record to the requestor.  
 

K. This policy shall be posted for public view in the lobby of the police station as well as on the 
police department’s website.  Additionally, the following information shall also be made 
available: 

 
1. Contact information for the open-records officer 

 
2. Contact information for the Office of Open Records 

 
3. The Springfield Township Police Department Right To Know / Open Records Request 

Form 
 

4. Request for Recordings by Law Enforcement Pursuant to Chapter 67A Form 
 

5. PA Office of Open Records Fee Schedule 
 
 
IV. Attachments 
 

A. The Springfield Township Police Department Right To Know / Open Records Request Form 
 

B. PA Office of Open Records Fee Schedule 
 

C. Request for Recordings by Law Enforcement Pursuant to Chapter 67A Form 
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ATTACHMENT A 
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ATTACHMENT B 
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ATTACHMENT C 
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